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Student-completed field: Requesting approval for the total number of credit hours enrolled in this semester.
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Students with grades of conduct performance, average academic grades more than 80,PE grades more than 70, and rank
top 20% in the class may choose additional 1 to 2subjects in the next semester after approval by their department head.
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The ensuing English translation has been facilitated by Al assistance. There may be instances of semantic
deviation or grammatical inaccuracies. Please prioritize the original text and exercise caution in reference.

Application Period:From the start date of the 2nd Pre-registration to the deadline of the Add/Drop
Period. Late applications will not be accepted.

Application Procedure:

Fill out the form — Obtain approval and signature from the Department Chair — Submit the
original form to the Department Office for processing and system setup —

Students may verify the status online: My Courses / Semester Course Selection / The minimum

credit requirement will be shown next to “Minimum Credits”
(‘Your course overload application has been approved. )

X Please allow sufficient time for obtaining the signature and completing the administrative
process.

Application:

m Undergraduate students who qualify for credit overload based on academic excellence!, and wish
to exceed the maximum credit limit of 25 credits per semester as stipulated under Article 23 of the
Academic Regulations, must submit original copies of the university's "Official Transcript
(preceding semester)" and "Class Rank Certificate (preceding semester — please do not request a
cumulative rank certificate)" as supporting documents. (The Class Rank Certificate may be obtained
free of charge at the Registrar's Office counter by presenting the printed Official Transcript.)
Students must complete this application form, obtain approval from the Department Chair, and
submit the original form to the Departmental Office within the designated application period to
have the credit enrollment cap adjusted. Only after this process is completed may the student self-
enroll in additional credits online — up to the total approved credit load specified in this application
— during the Second Pre-registration Phase and the Add/Drop Period following the start of the
semester.

m Students wishing to enroll in required courses of a higher year level within their own department
must complete the "Application for Withdrawal from or Cross-Section Enrollment in Required
Courses" form.

Note:

1. Article 23 of the Academic Regulations of this university: "The number of credits a student
may take per semester shall be no fewer than 16 and no more than 25 for first-, second-,
and third-year students, and no fewer than 9 and no more than 25 for fourth-year students.
Students participating in off-campus internship programs are exempt from the minimum
credit requirement. Students whose conduct grade and academic GPA for the semester are
each 80 or above, physical education grade is 70 or above, and whose class rank falls
within the top 20% of their cohort within their department, may, with the approval of the
Department Chair, enroll in one to two additional course credits in the following semester,
and may also enroll in required courses of a higher year level or those offered by other
departments.”



