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Student-completed field: Requesting approval for the total number of credit hours enrolled in this semester.
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The ensuing English translation has been facilitated by Al assistance. There may be instances of semantic
deviation or grammatical inaccuracies. Please prioritize the original text and exercise caution in reference.

Application Period:From the start date of the 2nd Pre-registration to the deadline of the Add/Drop
Period. Late applications will not be accepted.
Application Procedure:
Fill out the form — Obtain approval and signature from the Department Chair — Submit the
original form to the Department Office for processing and system setup —
Students may verify the status online: My Courses / Semester Course Selection / The minimum
credit requirement will be shown next to “Minimum Credits”

(Reduced Course Load Application Approved )
% Please allow sufficient time for obtaining the signature and completing the administrative
process.
Application:
m Undergraduate students (excluding extended-term students) who, due to special circumstances,
need to reduce their course credits below the “minimum required credits” stated in the Academic
Regulations shall complete this application form and obtain approval with the signature or stamp of
the Department Chair.
m Students participating in off-campus internships may apply for a reduced course load. However,

starting from the 2024 Academic Year, students enrolled in the “Industrial Practice Internship”
course will have their minimum credit limit automatically set by the system as “0 credits” ( must

enroll in at least one course ) , and therefore are exempt from applying for a reduced course load.

m Students who have applied for a reduced course load, regardless of the number of credits taken,
are not allowed to apply for course withdrawal before the midterm examination period.

m Students taking fewer than 9 credits will not be included in the semester ranking. Their transcript
will not show class rank or percentile ranking; therefore, they will not be eligible to apply for
academic awards such as the University Academic Excellence Award.

Note:

1. Undergraduate students must take at least 16 credits per semester in their first, second, and
third years, and at least 9 credits per semester in their fourth year. Undergraduate students in
the Division of Continuing Education must take at least 9 credits per semester. Extended-
term undergraduate students must enroll in at least one course. Students participating in off-
campus internships are exempt from the minimum credit requirement.

2. According to the Course Selection Guidelines for reduced course load applications:
“Students who, due to special circumstances, are unable to take the minimum required
credits for the semester may, with the approval of the Department or Graduate Institute
Chair, reduce the required number of credits. After the reduction, students must still enroll
in at least one course.”



